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UNDER GRANT NO. 1618-408. ANY OPINIONS, FINDINGS, AND CONCLUSIONS OR
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INTRODUCTION
Dear Campus Coordinators:
IN LSAMP is dedicated to supporting our coordinators in reaching their campus goals. Development of a
handbook that defines our roles, alliance goals, and objectives is critical to an effective team functioning across
our campuses.
This handbook reflects input received over the past several months from our campuses and collaborative work
from the handbook writing committee. Thank you for your dedication to our IN LSAMP scholars and
development of programs at your campus that broaden diversity of underrepresented minority students in
STEM degrees and our future workforce.
Sincerely,
Michelle Quirke
Project Manager, IN LSAMP
Goals

The IN LSAMP Campus Coordinator Handbook will:
• serve as a readily available single source of campus coordinator information to aid new campus
coordinators in learning the details of their responsibilities and serve as a reminder to veteran
coordinators
• provide development tools to enhance professional skills as coordinators
• collect online resources and literature for professional development
Objectives
Provide a resource to assist coordinators in these areas:
• manage students: direct funded participants, students (indirect funded and members)
• collect, track and report program data for NSF and reports as needed
• guide to develop high impact activities
• enhance LSAMP network collaboration
• build STEM support networks on campus
• broaden participation and increase access for all
Description
Highlights the functions of the campus coordinator’s role. Each section contains the following:
• overview
• campus coordinator role as defined by NSF
• coordinator reporting responsibilities and due dates
• online resources
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ABOUT LSAMP at National Science Foundation
The LSAMP program is intended to increase the quantity and quality of underrepresented minority students
completing baccalaureate degrees and pursuing graduate degrees in the sciences and engineering. The goal can
only be achieved by drawing on the knowledge, resources, and capabilities of a variety of organizations. LSAMP
supports collaborations among majority and minority institutions (e.g., universities and both 2 and 4 year
colleges), States, school districts, industry, STEM professional organizations, private foundations, and other
Federal agencies in partnership with NSF. Participating institutions are required to commit resources to the
project during the period of NSF support and to demonstrate lasting changes in organizational structure that
will permanently integrate program goals. LSAMP WebAMP (cited from https://www.lsamp.org/)
HISTORY
IN LSAMP formed in 2016 with an award from the
National Science Foundation, HRD 1618-408. The
alliance is comprised of six colleges and
universities working together to create, enhance,
and expand programs designed to broaden
participation of historically underrepresented
(URM) populations in science, technology,
engineering, and mathematics (STEM). The
alliance came together with a single shared goal
of doubling the number of STEM Bachelor degrees
earned by URM students at each campus.
Dr. LeRoy Jones II, Program Officer, NSF; Mrs. Donna Stallings, IN LSAMP
Coordinator and MoLSAMP Co-PI; Dr. Art Hicks, Program Director, NSF at
the 2019 LSAMP PI/PD meeting.

ALLIANCE FOCUS
• strengthen URM students’ academic preparation
• increase engagement with their STEM discipline
• retain students in STEM majors to graduation
• transition students from community college to four-year institution
• prepare students for STEM careers and graduate school through
professional development
ALLIANCE GOALS
The goal of the Alliance is to double the number of historically underrepresented
minority (URM) baccalaureate degree graduates in STEM disciplines, from 295
in the baseline year (2013-14) to 590 in the fifth year of the project.
To accomplish this ambitious goal, freshman learning communities, peer
mentoring programs, undergraduate research, degree mapping and faculty
mentorship are employed. Furthermore, the alliance aims to facilitate seamless
transitions into STEM undergraduate and degree programs and to facilitate
communication and professional development alliance wide.
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KEY PERSONNEL
Principal Investigator
Chancellor Nasser H. Paydar, IUPUI
inlsamp@iupui.edu

Lead Institution: Indiana University Purdue University Indianapolis (IUPUI)

There are four Co-PI’s, alliance director, project manager, campus director and/or
coordinators (minimum of one on each campus) and other program staff. Check
campus personnel directory for names and contact information for each campus.
Co-PI:

Wayne J. Hilson, Jr.
Senior Director of Diversity, Equity, and Inclusion
Division of Diversity, Equity, and Inclusion, IUPUI
whilson@iupui.edu

Patricia L. Lang
Professor of Chemistry, Ball State University
Director, INLSAMP BSU
plang@bsu.edu

Stephen P. Hundley
Senior Advisor to the Chancellor
Professor of Organizational Leadership
Planning and Institutional Improvement, IUPUI
shundley@iupui.edu

Kim S. Nguyen
Director for Statewide and Regional Collaborations
Co-PI Louis Stokes Midwest Regional Center of
Excellence (LSMRCE)
Alliance Director Indiana STEM LSAMP
Office of the Vice Chancellor for Research, IUPUI
knguyen@iupui.edu

Partner
Ball State University
Institutions: Indiana University Indiana University Northwest
IUPUI
Indiana University South Bend
Ivy Tech Community College

Muncie, Indiana
Bloomington, Indiana
Gary, Indiana
Indianapolis, Indiana
South Bend, Indiana
Indianapolis, Indiana

5

ALLIANCE PERSONNEL
Alliance Director
Dr. Kim S. Nguyen serves as the Alliance Director. She oversees
IN STEM LSAMP electronic platform development; assists the PI
and campus coordinators to implement the program’s three
broad strategies; will be responsible for day-to-day operations of
alliance activities, alliance program implementation, annual
evaluation, reporting, and budget administration.
Project Manager
Michelle Quirke serves as project manager for IN LSAMP. This is
a full-time position responsible for administrative support to the
alliance office, logistical arrangements for annual research
conference, professional development workshops, tracking of
students, gathering data, records and financial management,
maintaining an inventory of internships and research
opportunities, creating content for website/social media and
manage alliance-wide communication. Michelle has a MS in Adult
Education. She has served as a first year seminar instructor,
Assistant Clinical Professor in Dental Hygiene and brings over a
decade of grant management experience to the program.
CAMPUS PERSONNEL DIRECTORY
Ball State University
Dr. Patricia Lang
Dr. Anita Gnezda (Coordinator)
765-285-8613
aggnezda@bsu.edu

Indiana University Bloomington
Dr. Sharlene Newman
Dr. Kody Steffy (Coordinator)
812-856-9833
lsampbl@indiana.edu

Indiana University Northwest
Dr. Bhaskara Kopparty
Candace Clark (Coordinator)
219-980-6615
lsampiun@iun.edu

IUPUI
Hank Hernandez, MS/Dr. Tamiko Porter (Co-coordinators)
317-274-6854
lsamp@iupui.edu

Indiana University South Bend
Dr. Linda Chen
Dr. Grace Muna (Coordinator)
574-520-4259
gmuna@iusb.edu

Ivy Tech Community College
Dr. Donald Pappas
Donna Stallings, MS (Coordinator)
317-916-7502
lsamp@ivytech.edu
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CAMPUS INFORMATION
Ball State University has a 35 year-history in supporting undergraduates in science research programs. Over
twenty different research scientists at Ball State volunteer their time to mentor undergraduate students each
summer. The commitment from BSU includes significant monetary support for the LSAMP scholars as well as
support for the Scholars to attend and present their research at professional meetings. Learn more about
President Mearns commitment to LSAMP https://inlsamp.org/bsu/in-lsamp-at-bsu/mearns-video/
Indiana University Bloomington is the flagship campus of
Indiana University. Read more about Extending IU’s
commitment to diversity and inclusion from President
McRobbie,
https://president.iu.edu/news/monthlyupdate/2019/february.html#
Indiana University Northwest is a 100% commuter campus
with about 93% of students coming from Lake and Porter
counties. Women comprise two-thirds enrollments.
IUPUI is an urban university established in 1969 as a merger
between the state’s two major public research universities, Indiana University and Purdue University. Effective
advising, academic services, peer mentoring, and strategies for negotiating campus climate are cornerstones of
the program. Serving more than 30,000 students in 21 schools and academic units, with over 200 programs,
IUPUI provides a stimulating environment for interdisciplinary innovation.
Indiana University South Bend puts strong emphasis on undergraduate research and creative activities. IUSB
publishes four undergraduate journals that disseminate student scholarship and creative output. All of the
journals have student editors and editorial staff. One of those journals, the IUSB Undergraduate Research
Journal, regularly includes papers from STEM students.
Ivy Tech Community College is the state’s largest public postsecondary institution and the nation’s largest singly
accredited statewide community college system serving nearly 200,000 students annually. Ivy Tech Community
College’s Central Indiana region is located in Indianapolis and serves nine counties. It is the largest region in the
Ivy Tech system, with more than 35,000 students enrolled in four divisions and 46 degree programs.
ALLIANCE ROLES
Gates (2018) at the NSF Special Professional Development Meeting provided recommendations for roles found in LSAMP
alliances. NSF allows campuses to create and define roles and responsibilities that work with their campus culture and
needs. These roles are provided as a resource to assist campuses in defining their campus roles and responsibilities.
Campus Director
The campus director serves as the local leader for the program. As a key contributor, the director enhances
communication and collaboration among and between other alliance partners. At an administrative level, the director
oversees WebAMP reporting, writes the annual reports and interacts with NSF as needed.
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Campus Director
• Keeping the team together and moving forward
• Set the agenda
• Run all meetings
• Interact with administrators
• Marketing alliance
• Write annual report; oversee WebAMP
• Interact with NSF

Assistant Director Role
• Oversee site visit and keep alliances on track
• Handle sub-award and finances
• Organize and attend meetings
• Organize and run conference
• Oversee data collection
• Oversee WebAMP submission

Campus Coordinator
If the campus alliance were a vehicle, the campus coordinator is the engine of the machine. While responsibilities may
differ across campuses, the following are tasks common to all campus coordinators.
Campus Administrator/Campus Coordinator Role
• Recruit scholars
• Coordinates meetings for students
• Arranges student support services
• Set up research opportunities
• Prepare students for conferences
• Set-up research opportunities
• Prepare students for conferences
IN LSAMP ROLES
Campus Director
The campus director has varying levels of responsibility at each campus. The director should define their role and clearly
assign tasks and responsibility for their campus team. He/she serves as the leader for the program and is responsible for
moving the program toward its goals. The director guides communication and collaboration among partners at all levels
(campus, alliance, and community). The director oversees WebAMP reporting, writes the annual reports and interacts
with the alliance director as needed.

Melinda Messineo, IN LSAMP Advisory Board member; Patti Lang, Campus Director, BSU & Anita
Gnezda, Campus Coordinator, BSU at the 2017 IN LSAMP
Annual Retreat
8

Campus Coordinator
Responsibilities differ from campus to campus, however the following tasks are common to all campus coordinators and
serve to keep the program on track.

Hank Hernandez and Tamiko Porter,
Co-coordinators, IUPUI
2017 IN LSAMP Annual Retreat

Coordinator Student
Responsibilities

• Recruit students
• Process student applications
• Notify student of acceptance or
rejection, follow-up as needed
• Hire funded students
• Review expectations with student at
hire
• Oversee program orientation
• Advise students of applicable policies
and procedures
• Advise students of their progress in
meeting expectations
• Prepare and support students for
research conference presentation and
attendance
• Identify undergraduate research
opportunities to promote
• Coordinate student meetings

Coordinator Program
Responsibilities

• Market program
• Create and maintain student files, data
and prepare reports
• Monitor program email
• Maintain program website directories
and student entries
• Host High-Impact Practice (HIP) activities
at campus
• Recruit faculty mentors
• Complete Responsible Conduct of
Research for Administrators certificate
• Oversight of budget and management
with fiscal office support
• Assist with WebAMP and other reports
• Oversee external evaluator site visit
• Coordinate campus meetings
• Organize/attend outreach activities on
campus and in community
• Supervise GA
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STUDENT RESPONSIBILITIES
Recruiting Applicants
Recruiting applicants is critical for the success of the program. The
coordinator should recruit for direct funded positions, indirect funded
students and student members. Recruitment takes place in a variety of
venues. It is important to forge relationships with student leaders and to
speak to student groups and at department meetings.

Did you know at our IU campuses there are
over 1200 eligible students for IN LSAMP?
How many are at your campus?

Campus Email List of Eligible LSAMP students
Indiana University
University Institutional Research & Reporting collects data for Indiana University campuses. For the IU campuses, each
coordinator should log into the IUIE report titled, LSAMP STEM Majors, and determine if they have access to run the
report. If you receive an error, contact Andrea Ingle to assist you in accessing this report for your campus.
Ball State University
Janice Childress, jechildress@bsu.edu
contact for institutional data.

Indiana University
Andrea Ingle, akingle@indiana.edu

Ivy Tech Community College
Christopher Sleppy,
csleppy@ivytech.edu contact for
institutional data.

Where can I locate the enrollment and degree progress for my campus?
WebAMP Exact Report

Marketing
Coordinators should make every opportunity to work with their campus marketing department and share ideas among
other alliance coordinators. Working with institutional research management or campus student services can provide
lists of STEM majors at the institution. These are helpful for tailored emails
and invitations to LSAMP events. Registering for tables at school resource
Faculty are among our best partners
fairs or special events around campus is another way to network with STEM
but don’t forget K-12 recruiters,
programs. It is important to utilize social media (Twitter, Instagram,
career center personnel, admissions
Facebook, etc.) to highlight your program. Use these accounts to follow
and transfer offices
other LSAMPs in the country and apply their best practices to your
program.
Student Selection Criteria
As a NSF funded program we are provided with guides to assist with selection of direct funded participants.
‘The LSAMP program provides funding to alliances that implement comprehensive, evidence-based, innovative, and
sustained strategies that ultimately result in the graduation of well-prepared, highly-qualified students from
underrepresented minority groups who pursue graduate studies or careers in STEM.’
The volume of applications increases as the grant receives campus recognition. This can make the selection process
more challenging. In an effort to assist you, an open-ended application question, Describe how your participation with
the IN LSAMP program will contribute to broadening diversity in the workforce of scientists, technologists, engineers,
mathematicians, and educators’ and a Likert survey question are now part of the online application, I will be a
mathematician, scientist, or engineer in the future. (Answered on a five point scale from Strongly Disagree to Strongly
Agree)
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FUNDED STUDENTS
Students are classified according to the source of funding. There are two account designations: participant or operating.
NOTE: All students must complete Responsible Conduct of Research regardless of funding account. Waivers may be
requested from Office of Research Administration by the coordinator.
Direct Funded Participant
Direct funded participants meet IN LSAMP eligibility criteria and complete an application for acceptance into the
program. These students are paid from NSF participant account. They may receive stipend, travel, subsistence and
research supply funds from this account. Position titles will vary by campus. These students are tracked from entry to
program to three years post exit. Eligible LSAMP CIP codes are located at:
https://www.lsamp.org/help/help_stem_cip_2010.cfm

Indirect Funded Student
Indirect funded participants are paid from the operating account and may be hired for many different program
operation roles. Eligibility, position and job functions will vary by campus. NSF or evaluator does not track these
students.
NON-FUNDED STUDENTS
Members
Student members may attend activities, research symposiums or other events with the coordinator and scholars. The
student does NOT receive financial support from the award or direct travel funds. They are not required to meet
eligibility criteria of funded participants to participate. Students may sign-up via this online form:
https://app.smartsheet.com/b/form/9d3859be35af48b3a6b8c860506d9b07
HIRING STUDENT PERSONNEL

Online Applications

Student applications are submitted online: https://inlsamp.org/application/
Coordinators review student applications and notify student of acceptance, rejection or ineligibility. Follow-up as
needed with university personnel processing the hiring forms. Each campus should adhere to the university hiring
guidelines and work with their campus to meet these requirements (i.e. background check, direct deposit, etc.). Students
will follow the timekeeping policies of their campus of employment.

STUDENT SELECTION
In the application select the ‘accept’ or ‘reject’ option and enter the date of decision. The alliance provides a template
for the acceptance and rejection emails. These templates may be edited to meet the needs of the campus.
• Acceptance, rejection (no interview) and Ineligible
11

EXPECTATION/AGREEMENT
Student positions have defined responsibilities and expectations. Each student should complete an expectation sheet
and returned a signed copy to the coordinator. The coordinator should also sign the expectation sheet. One copy is
returned to the student and one copy is kept in the program file.
• Expectation Sheet/Agreement template
REQUIRED SCHOLAR ACTIVITIES
• Orientation (module is provided in Canvas)
• Research presentation (campus symposium/seminar)
• IN LSAMP Annual Research Conference (This is the LSMRCE conference when in Indy)
o Travel funds in budget for attendance
ORIENTATION
Based on recent literature and a plethora of recommendations from higher education research, the alliance created an
orientation module in spring 2018. It was delivered successfully to students in summer 2018. This module includes a
PowerPoint, agenda, and Canvas module with activities. The orientation is one of the most valuable components of the
summer program. The alliance requires every summer research program have a first day orientation and include the
identified surveys and information over the Louis Stokes Alliances for Minority Participation information. Orientation
is a time to develop a sense of belonging among the students with fellow students, faculty mentors and IN LSAMP
program personnel, as well as the NSF LSAMP program. An icebreaker should be included in the agenda. This creates an
intentional space for engagement and connection. The accelerated pace of summer research requires we start students
off fully prepared to succeed from day one!
Students need this information to navigate this new environment - Dewine, et.al. 2017
Tips to welcome scholar and mentor
Send student an email and provide calendar of important dates, orientation agenda, and mentor contact details.
Ask scholar to send an email introducing themselves to the mentor and cc: coordinator. This confirms email
correspondence is working across the group to avoid early snafus.

Summer Research Scholar Orientation Goals
Orientation should include Responsible Conduct of Research, Mentor introduction, Lab details (work schedule,
timekeeping instructions, etc.), LSAMP activity schedule, intro to LSAMP team (director, coordinator, GA, etc.) with
contact details, Registration for IN annual research conference, Canvas course intro, photo releases, field trip forms, etc.
•
•
•

•

Every scholar should know first day of work (date), where to report (location), who to ask for (name, email, phone#)
Every scholar should present a summer research poster on their campus in Summer 2019
Every scholar should attend the annual conference in October
Every Scholar completes this form at the end of the day for alliance records

o https://app.smartsheet.com/b/form/282765f0e8ad49e5aa6a1fda7c50710e
To maintain quality and consistency across the alliance. We provide the following:
• Agenda, PPT, Canvas module to export for your course, Pre/Post survey links

Review Orientation PPT online –
https://docs.google.com/presentation/d/1FKs-hpUZY4snq9d5oxHHYCQ2FBaaZubajhqu1WcvMhA/edit#slide=id.p5
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Summer Research Faculty Mentor
Every mentor is required to complete the IN LSAMP online training and confirm completion via an online form. Once
training is complete a list is provided by the alliance project manager directly to the coordinator. Faculty payments
should be withheld until Responsible Conduct of Research is completed per NSF guidelines. Payment can be withheld if
training is not completed.
Expectations of faculty mentor:
• Provide scholar with all required safety and training for their lab
• Prepare research project proposal and successfully complete during program
• Attend IN LSAMP summer research orientation, preferable lunch with mentee(s) at event
• Attend IN LSAMP Annual Conference (or alternate research conference) with mentee to present research
MONITOR STUDENT PROGRESS
Students accepted to IN LSAMP must review and complete an expectation sheet. Individual goals should be SMART
(Specific, Measurable, Attainable, Realistic, and Timely). Students should understand the importance of completion of
deliverables as evidence of their commitment to the LSAMP program. The deliverables are defined for LSAMP from
several sources. Summer research funded by LSAMP should have a presentation that recognizes funding support from
the award using the NSF Support Acknowledgement and Disclaimer guidelines. Evidence of student growth while in the
program is measured with validated surveys administered from the alliance at data collection points from entry to postgraduation. The external evaluator uses data provided from sites as part of the required report to NSF each year. The
campus uses High-Impact Practices (activities) to promote student retention, and engagement. Sample activities and
handouts are located in this IU Box: https://iu.box.com/s/u3ybvmsjcqlbgxb1szhigmcz72kqurj9

IU South Bend, Campus Coordinator (Muna), Faculty Mentors (Schnabel and Marr),
Summer Research Scholars and Students attending the IN LSAMP Annual Research
Conference, October 2018.
13

Sample of HIP Activities to Prepare LSAMP Scholars for a STEM Career or Graduate Program
Fall

New
Responsible Conduct of
Research (RCR)
What is LSAMP?
About Me (LSAMP Bio,
Eport. part 1)
LSAMP Expectations
Panel

Returning
Update RCR, add new
certificates, etc. to your
Eportfolio/Resume
Share your LSAMP story
Conf & Presentations
(Eport. part 2)
Panel Member for
LSAMP Expectations

Time Management (Master Schedule)
Build STEM Professional Network (LinkedIN)
Effective Peer Mentoring (Tutor Lingo)
Study Skills
Goal Setting
Recommendation Request 101
Identify Undergraduate Research Opportunities

Spring
All
Resume & Cover Letter +

Summer
All
Meet your mentor

REU/Internship application(s) Review
Goal Setting +

About Me (LSAMP Bio)+
RCR certificate

Leadership (i.e. Multicultural
Leadership Empowerment Program)

Maneuvering STEM and Research
as a Person of Color

Personal Statement for
Scholarship/Internship/REU+
Degree Map (Intentional Advising)
Time Management (Master
Schedule)
Exam Jam
Professional Photo +
Professional Dress & Etiquette
How to write a professional email

STEM Network (LinkedIN)+
Lab and Environment Safety
Write a research project
description+
Abstract Review +
Research Poster Preparation
Presentation Prep
Perceptions of Mentoring*

Student Submission Timeline for External Internship Applications
October – November
• International REUs have earlier deadline and additional requirements. Plan early to be prepared.
January 1
• Select program(s) in US
• Choose recommenders and contact them with details
• Updated resume
• Print unofficial transcript with fall final grades
January 28 – March 1
• Majority of programs have deadlines and make selection during this window
March 1-15
• Few programs have a late deadline. Plan accordingly so you have the best chance of finding a successful match.

PROGRAM RESPONSIBILITIES
NSF has provided a Proposal & Award Policies and Procedures Guide. It is available here to
download for reference.
BUDGET
Each campus manages their budget either through established IU accounts (participant and
operating) or through a subcontract (tracking done at institution level). Fiscal officers are
assigned to oversee the stewardship of the account. The coordinator/director is responsible
for reviewing and informing the fiscal office of any accounting needs (salary transfer, general
error correction, etc.). Account numbers and Subcontract PO numbers are on the coordinator
resource page, as well as the contact information for fiscal contacts.
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ACCOUNT RECONCILIATION
Monthly
Each account will have a monthly operating statement to review charges. Subcontracts will provide invoice and
supporting documents to IU for reimbursement. Charges for subcontract should be reviewed with the appropriate
university office prior to submission to IU.
Annually
The fiscal year ends June 30. WebAMP will report finances according to the fiscal year cycle (July 1 – June 30). It is
important that campuses have reviewed FY expenses for accuracy prior to the final close in July.
The award year ends November 30. Each campus should review their end of year balance and determine
unspent/obligated funds for the next year, which begins on December 1. The annual report uses the financial
information from the award year to determine carry forward and funds are being spent to release new funding.
TRAVEL
Travel is funded from two different sources (participant account – student only) and (operating – staff and other
expenses for program). Students should reserve travel using the University travel system and guidelines. Campus
regulations differ so each coordinator should document the procedure for their location. Locate the procedures for your
campus and provide information to new hires:
• Travel delegate/arranger details
• Travel forms/how to request travel
• Travel system registration/Training for Chrome River/Egencia/other systems
• Process for travel reimbursement
Important note: Travel for research scholars should be paid as employee travel not student travel through bursar.
Reports
• Annual NSF Report – Due August 1 to Dr. Kim Nguyen, Alliance Director
o template
• WebAMP Report – Opens in mid-October, Due to Alliance Director by end of December, due early February each
year to NSF
o Located at https://www.lsamp.org/
o View previous submissions via this link and print reports of previous submissions
o Disclaimer for WebAMP Report including Privacy Notice and Public Burden statement
• Advisory Board Update – This is a bi-annual report providing an overview of campus milestones and highlights.
Responsible Conduct of Research
This is a NSF Requirement. Supporting documentation from NSF PAPPG:
B. Responsible Conduct of Research (RCR)
1. Background
The responsible and ethical conduct of research (RCR) is critical for excellence, as well as public trust, in science and
engineering. Consequently, education in RCR is considered essential in the preparation of future scientists and
engineers. Section 7009 of the America Creating Opportunities to Meaningfully Promote Excellence in Technology,
Education, and Science (COMPETES) Act (42 USC 1862o–1) requires that "each institution that applies for financial
assistance from the Foundation for science and engineering research or education describe in its grant proposal a plan
to provide appropriate training and oversight in the responsible and ethical conduct of research to undergraduate
students, graduate students, and postdoctoral researchers participating in the proposed research project."
The language specified below provides NSF’s implementation of Section 7009.
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2. Institutional Responsibilities
a. An institution must have a plan in place to provide appropriate training and oversight in the responsible and
ethical conduct of research to undergraduates, graduate students, and postdoctoral researchers who will be
supported by NSF to conduct research. As noted in Chapter II.C.1e, institutional certification to this effect is
required for each proposal.
b. While training plans are not required to be included in proposals submitted to NSF, institutions are advised that
they are subject to review, upon request.
c. An institution must designate one or more persons to oversee compliance with the RCR training requirement.
d. Institutions are responsible for verifying that undergraduate students, graduate students, and postdoctoral
researchers supported by NSF to conduct research have received training in the responsible and ethical conduct
of research.
Important to know!
• Locate training: https://research.iu.edu/training/citi/index.html
• Store RCR certificates at your campus in a secure location that can be easily accessed if audited.
• Out of Compliance Audit warnings will be emailed to the person out of compliance, Chancellor Paydar, Michelle
Quirke, and the campus director/coordinator for immediate compliance. If the certificate is not completed
within 30 days the funds will be moved to the department account at the campus and the student will be
terminated per IU Office of Research Compliance.
If you have questions, review IU ORA website for answers: https://research.iu.edu/compliance/
Website Management
A website guide was created which provides step-by-step instructions to update content on your website. This is located
on the coordinator resource webpage. If you do not find answers or have technical difficulties with updates contact
Michelle Quirke or Pat Sung.
High-Impact Practice Activities (HIPs)
Our activities are designed on the LSAMP program model. Additional information on the types of HIPs available can be
located at AAC&U website - https://www.aacu.org/resources/high-impact-practices Do you need to check if your
proposed activities meets the goals of LSAMP or track a HIP activity for your annual report? Use these resources on
the coordinator resource page: Activity Decision Tree and Activity Tracker
Participant Data Collection
The alliance has an approved IRB to collect data regarding participant progress. This data is used as evidence to support
efficacy of the program to NSF and the public. Your support in collecting these surveys in a timely manner is critical to
keep data collection on track. Links to these items are in the orientation material. The longitudinal administration of the
surveys is managed via email to the students or at identified events from alliance personnel. Copies of the IRB,
StudyInformationSheet, and Identity Prominence and Self-efficacy surveys can be found in coordinator resource page.
External Evaluator
External evaluation is managed by Goodman Research Group, Inc. Our evaluator is Mrs. Colleen Manning, M.A., Director
of Research, Goodman Research Group. Colleen Manning oversees the research program at Goodman Research Group
(GrG) and in doing so, she establishes and maintains research policies and procedures, reviews research proposals and
plans, and supports project management and staff professional development. Locate resources for a successful site visit
online: Site Visit reports https://inlsamp.org/about-us/reports/ and IN LSAMP Logic Model
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DISCLAIMERS AND ACKNOWLEDGEMENTS
An acknowledgment of NSF support and a disclaimer must appear in publications (including Web pages) of any material,
whether copyrighted or not, based on or developed under NSF-supported projects: “This material is based upon work
supported by the National Science Foundation under Grant No. (HRD1618-408).”
NSF support also must be orally acknowledged during all news media interviews, including popular media such as radio,
television and news magazines.
Except for articles or papers published in scientific, technical or professional journals, the following disclaimer must be
included: “Any opinions, findings, and conclusions or recommendations expressed in this material are those of the
author(s) and do not necessarily reflect the views of the National Science Foundation.”
For IN LSAMP, we recommend the following text as appropriate for most situations: This material is based upon work
supported by the National Science Foundation under Grant No. 1618-408. Any opinions, findings, and conclusions or
recommendations expressed in this material are those of the author(s) and do not necessarily reflect the views of the
National Science Foundation.
Need to list your effort on a biosketch?
IN LSAMP NIH Biosketch Entry
Section D. Ongoing Research Support
NSF HRD 1618-408
Paydar (PI)
12/15/2016- 09/30/2022
Indiana STEM Louis Stokes Alliance for Minority Participation (IN STEM LSAMP)
This is a new alliance with the goal of doubling the number of historically underrepresented minority (URM)
baccalaureate degree graduates in STEM disciplines across six Indiana institutions.
Role: (i.e. PI, Co-PI, Alliance Director, Campus Director, Campus Coordinator, Project Manager, Faculty)
REFERENCES
DeWine, P. R., Bresciani Ludvik, M., Tucker, M., Mulholland, S., & Bracken, W. (2017). Exploring a Successful Community
College Student Transition to a Research-University Environment. Community College Journal of Research and
Practice, 41(12), 809-822.
Louis Stokes Midwest Regional Center of Excellence (LSMRCE) LSAMP Community. (2019). LSAMP: A Program Modeling
GROUP IMPACT: United States, September 28, 2018. Retrieved from https://lsmrce.org/documents/community/LSAMPGroup-Impact-Book.pdf on February 12, 2019.
Gates, A. (2018) New SPIO Alliances. In National Science Foundation, LSAMP Special Professional Development Meeting
(pp. 18-19). National Harbor, Maryland.
CONCLUSION
Thank you! Your continued feedback will help keep the manual current
and living tool for all coordinators. The goal is to provide insight,
information and standardization of some LSAMP goals and procedures.
We look forward to your input. You are a valuable part of our program!
You affect the lives of students on your campus every day!
GRATITUDE
Coordinator Handbook Committee:
Michelle Quirke (chair), IN LSAMP Project Manager
Donna Stalling, Ivy Tech Community College Campus Coordinator
Joyce Dobson, IN LSAMP Assistant
Jorge Lopez, IN LSAMP Graduate Assistant
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